VTBEPXIAIO

Hupextop ®PI'BHY

00 06paboTke H 3alHTE NEPCOHAJbHbIX JaHHBIX pa0OTHHKOB

1. OBIIUE ITOJIOXEHHWA

1.1. Hacrosmee IlonoxeHHE YCTAaHABIMBAET NOPANOK TIONYyYEHHs, YderTa,
00paboTKH, HAKOIUIEHMN M XpaHEeHWs MHOKYMEHTOB, COZAEp)KallMX CBEICHHUS,
OTHECEHHBIE K IepcOoHanbHBIM JanHbiM pabotHMkoB OI'BHY «Ceepo-
Kapkazckuit ®HALIy . ITog paboTHHKamMu OApPa3yMeBalOTCS JIMIE, 3aKITIOYHBIINE
TpyAOBO# gorosop ¢ LienTpom.
1.2. lens macrosmero [NonoxeHus - 3a1uUTa IEpCOHANBHBIX JaHHBIX paOOTHHUKOB
OpEAIpHUATAS OT  HECAHKIMOHHPOBAaHHOIO  JOCTYa M pa3rJalleHHus.
[lepconanbHEle JaHHble Bceraa SBISAIOTCH  KOHQUIOEHIHANBHOH, CTpPOro
oxXpaHseMo# uHpopmaruei.
1.3. OcHoBanMeM nana paspaboTknm Hacrosmero IlojokeHHs SBIAIOTCA
Konctutynus Poccuiickoit ®Depepanun, Tpymosoil komekc Poccuiickoit
®enepauuu, Opyrue AEHCTBYIOIHE HOpMAaTHBHBIC IpaBOBble akThl Poccuiickoi
®enepanuu.
1.4, Hacrosmee [TonoxkeHne ¥ M3MEHEHUs K HEMY YTBEPXKIAIOTCS JUPEKTOPOM
Ilentpa u BBOusTCs mpukasoM o ®I'BHY «Cesepo-Kaskasckuit PHAILD». Bee
paborHuky llenTpa HOOJOKHEI OBITH O3HAKOMIJIEHBI NOX POCIHUCH C JaHHBIM
[TonoXxeHneM H N3MEHEHUSAMHU K HEMY.

2. ITOHATHE U COCTAB ITEPCOHAJIBHBIX JTAHHbBIX
2.1. TlepcoHaJBHBIMH NaHHBEIMH SBIsieTcs JoGas HHGOpMauws, NPIMO HIH
KOCBEHHO OTHOCHINAscs K CyOBEeKTY HEepCOHANBHBIX NAHHBIX - ONpPEACIECHHOMY
WM OIpeAe/IieMOMy (PH3IHIECKOMY JIHILY.
2.2. CocTaB nepCOHANBHBIX JaHHBIX pabOTHHKA:
- aHKeTa;
- aBTOOMOrpadus;
- obpazoBaHue;
- CBeJICHHUS O TPYAOBOM U OOIIEM CTaXe;
- CBeJIeHHs O IIpebIAYIeM MecTe paboTsl;
- CBEJIEHHs O COCTaBE CEMBH;



- IaCIIOPTHEIE JaHHEIE;
- CBEJICHHs O BOMHCKOM Y4eTe; - CBEJIeHUs 0 3apaboTHOM 1iiaTe COTpyIHHKA,;
- CBEIEHMsI O COLMAIBHBIX JIBIOTaX;
- CHENHATBHOCTb;
- 3aHUMaeMas JOJDKHOCTS;
- pa3Mep 3apaboTHOH IIATH];
- HAIH4Ue CyUMOCTeH;
- aJipec MecTa XKUTEIbCTRa;
- nomMamHui Tenedon;
- coiepKaHue TPYNOBOro JOrOBOPA;
- cofiepXKaHue AeKapaliiy, oJaBaeMoi B HAJIOTOBYIO HHCIIEKIIHIO;
- IOJJIMHHKKH ¥ KOIIMH NPHKA30B 110 JIAYHOMY COCTaBY;
- TMYHBIE JieJia ¥ TPYAOBBIE KHIXXKH COTPYTHHKOB;
- OCHOBaHHs K IPHKa3aM I10 JHUYHOMY COCTaBY;
- Jena, coJepXailie MaTepHansl [0 IOBBIMIEHWIO KBaIM(pHKAIMH H
IepenoAroTOBKe COTPYAHHUKOB, HX aTTECTALHH, CITy>Ke0OHBIM pacciie I0BaHUAM;
- KOIIMK OTYETOB, HAMPABIIIeMbIE B OpPTaHbl CTATHCTHKH;
- KOITUH I0KyMEHTOB 00 00pa3oBaHuY;
- pe3ynbTaThl MeIMUMHCKOro of0cienoBaHMs Ha IpeaMeT TOHHOCTH K
OCYIIECTBIEHUIO TPYAOBAIX 0043aHHOCTENH;
- ¢ororpapum U HHBIE CBEJEHHSA, OTHOCAINAECS K IIEPCOHANBHBIM JaHHBIM
paboTHHKa;
- PEKOMEHIalliH, XapaKTePHCTHKY,
- IpUHALJIE)KHOCTD JIMLIA K KOHKPETHOM Halliy, STHUYECKOH rpymmne, pace;
- IPUBBIYKY U YBIIEYEHUS, B TOM JHCNE BpeqHEIe (aJIKoroJih, HAPKOTHKH U Ip.);
- CEMeHOe NOJNI0XKEeHUE, HATMYHUE AeTel, POACTBEHHEIE CBS3H;
- pPeJIUTHO3HbBIE H NOMUTHYECKHe YOexaeHns (NIpuHaAJIexKHOCTh K pelIMrH03HOM
KOH(ECCHH, YICHCTBO B NONMTHYECKOH NapTHH, ydacTHe B OOIIECTBEHHBIX
o0'beIMHEHUAX, B TOM YHCIIE B IPOICO03e, U IP.);
- (MHAHCOBOE TMONOXEHUE (OOXOABl, MHONTH, BIaJCHHE HEIBH)XUMBIM
HUMYIIECTBOM, JEHEXHBIE BKIAbI U Ap.);
- IEJIOBBIE H MHEIE IMYHBIE KAUeCTBa, KOTOPBIE HOCAT OLIEHOYHBIN XapaKTep;
- TpoYHe CBEIEHHs, KOTOpble MOTYT HASHTH(HIHUpOBaTh dUenoBeka. M3
yKa3aHHOI'O Criicka paboToaarens BIpaBe OIy4aTh ¥ HCIIONB30BATE TOJIBKO TE
CBEEHHS, KOTOPHIE XapaKTepH3yIOT TIpPaXIaHUHA Kak CTOPOHY TpYyJAOBOIO
JIOTOBODA.
2.3. JlanHBle  HOKYMEHTBl  SBISIOTCS  KOHQUIECHIMAIbHBIMH.  Pexum
KOHQHUICHIMANBHOCTH  NEPCOHANBHEIX  JAHHBIX  CHHMAaeTCs B Ciiydasx
obe3UuuBaHUS WIW IO HCTEUEHMH 75 JIeT CpoKa XpaHeHHs, eClId HHOE He
ONIPEHENSHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOAATEJLA
3.1. B nensx obecneueHns npaB U cBOOO YeNOBeKa M rpaxaaHuHa paborogaTenb
M €ro NpeAcTaBuTeNN NpH 06paboTKe MEPCOHANBHBIX AaHHBIX paboTHHKA 00S3aHEbI
co0monare cienyrolue odmue TpeboBaHus:
3.1.1. O6paboTka mepcoHaILHEIX NJaHHBIX paOOTHHKA MOXET OCYIIECTBIATECA



ACKIIOYMTENFHO B HeNsiX ofecrmedeHHs COONMIOAEHMA 3aKOHOB H  MHBIX
HOPMATHBHEIX IIPABOBEIX aKTOB, COAEHMCTBUA pabOTHHMKAM B TPYAOYCTpOMCTBE,
o0y4eHUH U - IPOABHXKEHMH TI0 CIIyx0e, obecreueHus IW9HOM 6e30MACHOCTH
pabOTHHKOB, KOHTPOJII KONMYECTBA M KadyeCcTBA BEHINONHAEMOH paboTHl |
obecneyeHHs COXPaHHOCTH UMYIIECTBA.

3.1.2. TIpu onpenenenun o6beMa U comepkaHus o0pabaTEIBaEMEIX IIEPCOHATBHBIX
JaHHBIX paboTHHKa paboTomaTens NOKEH PYKOBOICTBOBaThCS KoHcTuTynmei
Poccuiickoi @eaepanuu, TpynoseiM kogekcoM Poccuiickoii @emepaludid B MHBIMU
¢denepaibHBEIMU 3aKOHAMH.

3.1.3. Bce nepcoHansHble AaHHBIE pabOTHHKA ClleLyeT NOy4YaTh y HEro camoro.
Ecin nepcoHanbHbIe JaHHBIE pabOTHHKA BO3MOXKHO IOIYYHTH TOJIBKO Y TPEThEM
CTOPOHEI, TO pabOTHHK NOMKEeH OBITh YBEeZOMIIEH 00 3TOM 3apaHee W OT HEro
JOJDKHO OBITH MOJIY4YEHO MUCbMEHHOE corylacue. PaboTonarens AOMKEH COOOIIMTE
pabOTHUKY O ULENIX, MOpenojaraeMbIX MCTOYHHMKAX M Ccrocofax MoydeHus
NEepCOHANBHBIX [aHHBIX, a4 Taioke O XapakTepe NOIeKalIuX HOIYICHHIO
NEPCOHAIBHBIX JaHHEIX U MOCNIEACTBISIX OTKa3a pabOTHHKA JaTh THCHMEHHOE
coryacue Ha X IMOJyYEHHE.,

3.1.4. PabGoromarens He MMeeT OpaBa IONydarh M oOpabaThIBaTh MMEPCOHANBHEIE
NaHHble PabOTHHKA O ero MOJHUTHYECKHX, PEJIMTHO3HBIX M HHBIX YOeKIEHHIX M
YaCTHOM >KM3HM. B ciy4asx, HemocpeICTBEHHO CBSI3aHHBEIX C BOIPOCAMH
TPYIOBBIX OTHOLIEHMH, B coorBercTBUM co CT. 24 KoHcrurynuu Poccuiickoit
®enepanuu paboToAaTens BIpaBe MONy4aTh U 00pabaTeiBaTh AaHHBIE O YaCTHOH
YKU3HU pabOTHHKA TOJIBKO C €ro MUCBMEHHOIO COTTIacHs.

3.1.5. PaboTtomaTens He MMeeT NpaBa MONy4aTh U 0OpabaThIBaTh IEpCOHANbHEIE
naHHele paGOTHMKA O ero 4WwieHCcTBe B OOIIECTBEHHBIX OOBEJAMHEHHAX WM €ro
PO COIO3HOM JeATENPHOCTH, 3a MHCKIIOUEHHMEM CIIy4aeB, IPENyCMOTPEHHBIX
(enepanbHBIM 3aKOHOM.

3.1.6. Ilpy npuHATHN pelleHWH, 3aTPardBAIOIIUX MHTEPECH paboTHHKA,
pafoTogaTens He MMeEeT NpaBa OCHOBHIBATHCA HA NEPCOHATBHBIX JaHHBIX
paboTHYKA, MONTYYEeHHBIX HCKIIOUUTENFHO B PE3yJbTaTe UX aBTOMATH3MPOBaHHON
06pabOTKH MY 3IIEKTPOHHOIO TIOIyYEHHS.

3.1.7. 3ammra NOEpPCOHANBHBEIX JAHHBIX pPAOOTHHKA OT HENPaBOMEPHOTO HX
MCHOJIB30BAHMA WJIM YTPaTHl NODKHA OHITE obecredeHa paboronareneM 3a cyer
ero CpeJCTB B MOPsAKE, YCTAaHOBIEHHOM QelepalbHBIM 3aKOHOM.

3.1.8. PaboTHHMKH H MX NMPENCTABUTENH NOJDKHBI OBITH 03HAKOMJIEHB! ITOJ] POCIMCE
C JOKYMEHTaMH MpEANpHATHH, YCTAHABIMBAIOIIAMM MOpANOK obpaborku
IIepCOHANBHEIX NaHHBIX paGOTHHKOB, a Takke 06 MX IpaBax U OOA3aHHOCTAX B
9TO# 06acTy.

3.1.9. PaboTHHKH He JOJDKHBI OTKa3biBaTbCsl OT CBOMX IIpaB Ha COXpaHEHHE M
3aITUTY TaWHBI.

4. OBA3AHHOCTHA PABOTHHKA
PaGoTHuk 00s3aH:
4.1. Hepe,zxaBéTb paGoToaaTeNo WK €T0 NIPEACTABUTEIO KOMILIEKC JOCTOBSPHBIX
JOKYMEHTUPOBAHHBIX IEePCOHAJBHEIX [aHHBIX, [epe4eHb KOTOPHIX YCTaHOBJICH
Tpynoseim kKonexcoM Poccuiickoit Penepanui.



4.2. CBoeBpeMeHHO B pa3yMHEIH CpPOK, He MPEBRIAIOLIMIA 5 JHel, coobmars
paboTonaremo 00 H3MEHEHHH CBOMX MEPCOHANBHBIX AAHHBIX.
5.TPABA PABOTHHKA

PaborHuK uMeeT mpaso:
5.1. Ha nonHyro uHGOpMAIHIO O CBOMX NEPCOHANBHEIX JAHHEIX U 06paboTke 3TUX
JaHHBIX. '
5.2. Ha cBobomubiii GecnnaTHelif JOCTyn K CBOMM IEPCOHANBHBIM JaHHBIM,
BKJ[}04asi IpaBo Ha IOJIy4YeHHe KO 060 3amucu, coaepxaieii NepCoHAIbHEIE
JaHHBIE  COTPYJHHKA, 338 HCKIIOYEHMEM  CIIydYaeB, HpeXyCMOTPEHHBIX
3aKoHoZaTensCcTBOM Poccuiickoi @enepanuu.
53. Ha poctymn K MEJWIMHCKMM JaHHBIM C IIOMOIIBIO MEIHLIMHCKOTO
CIIELHAIMCTA I10 CBOEMY BEIOODY.
5.4. TpeboBaTh HCKIIOYEHHS WM WCIPABIEHHUS HEBEPHBIX MJIM HEMOIHBIX
NepCOHANBHBIX MNAHHBIX, @ TakKe JaHHBEIX, 00paboTaHHBEIX C HAapyIIEHHEM
TpebOBaHMi, OIpeNeNeHHBIX TPYAOBBIM 3aKOHOAATENLCTBOM. IIpH oOTKaze
paboTonarens UCKIFOUNTh WIH HCIPaBUTh NEPCOHATIBHEIE AaHHBIE COTPYIHHKA OH
HUMEET IIPaBo 3asiBUTh B MHCEMEHHOH Popme paboTomaTesnto 0 CBoeM HECOTNIACHH C
COOTBETCTBYIOIIM OO0OCHOBaHMEM TaKOr0 HECOTJIACHS.
IlepconanbHble JaHHBIE OILEHOYHOrO XapakTepa COTPYAHHK HMEeT IpaBo
JIOTIOJIHUTD 3asiBIIEHHEM, BEIPAXKAFOIIHNM €r0 COOCTBEHHYIO TOUKY 3PEHHS.
5.5. TpeboBarp u3BemeHus paboToAaTesieM BceX JHL, KOTOPHIM paHee OBUIN
cooOIIeHr] HEBEPHBIE WIIM HEMOJHBIE MEPCOHANIbHBIE AAHHBIE COTPYHHHKA, 000
BCEX MPOU3BENCHHBIX B HUX HCKITIOUEHHUAX, UCTIPABICHUAX UIIH JOTIOTHEHHUIX.
5.6. O6xanoBate B cyn JnoOble HellpaBOMEpHBIE AeHCTBUS WUIu Oe3neiicTBue
paboTtonaTens npu o6paboTKe M 3alIUTE €T0 NEPCOHANBHBIX JaHHBIX.
5.7. Onpeneniarts CBOMX IpeACTAaBUTENEH I 3alMTEL CBOMX IEPCOHAIBLHBIX
J@HHBIX. .

6. CbOP, OBPAFOTKA U XPAHEHME ITEPCOHAJIBHBIX JAHHBIX
6.1. O6paboTka repCOHAIBHBIX TaHHBIX paboTHMKa - JF060e AelicTBHE (onmepaius)
WIH COBOKYIHOCTH JAedcTBH (omepamuif), COBEpIIAaEMBIX C HCHOJIL30BAHHEM
CPEACTB aBTOMAaTH3alMd WIM Oe3 HCIONb30BaHMS TAKHX CPEICTB ¢
NEepCOHANbHBIMUA  [JaHHBIMH, BKmo4as c6op, 3amuch, CHCTEMATH3alMIo,
HaKOILIEHHE, XpaHeHWe, yTouHeHHe (OOHOBIEHME, H3MEHEHHE), H3BIEUEHHE,
ACIONB30BaHUe, Iepenady (pacIpoCTpaHeHWe, NpeNocTaBlIcHHE, JOCTYI),
00e3nmuuMBaHKe, OJIOKHPOBaHHUE, YiaJleHHe, YHUYTOXEHHE [TEPCOHANBHBIX JAHHBIX
paGoTHHKa. 6.2. Bce mepcoHalbHbIE JaHHBIE pabOTHHKA ClIEAyeT IONydaTh y HEro
camoro. Ecnu mepcoHanbHBIE AaHHBIE pabOTHHKA BO3MOXKHO IOIYYHTH TOJIBKO Y
TpeTheil CTOPOHEI, TO pabOTHUK AOJDKEH OBITH yBEOMIEH 00 3TOM 3apaHee H OT
HEro JOJDKHO OBITH ITONYYEHO NUCEMEHHOE CoTiacHe.
6.3. PaGoromarens MOMMKEH COOOLIMTH pPabOTHHKY O LEnsAX, NpearonaraeMbIX
HCTOYHHKAX W cIrocobax MoydeHus IepCOHaJIbHBIX JAHHBIX, @ TAKXKE O Xapakrepe
MOJUIeXAIIHX IIOJyYeHHIO IepCOHAJIBHBIX JaHHBIX U I[IOCHEICTBHAX OTKas3a
paboTHUKA 1aTh MHCBMEHHOE COrjlacke Ha UX IOJly4eHHe.
6.4, PaGoTHMK mpeAcTaBiseT paboTOHaTeNl0 HOCTOBEPHBIE CBeleHHI O cebe.
PaGorogatess  MpOBEpSET  JOCTOBEPHOCTh  CBEICHMIA, CBepss  JaHHEIE,
NpeNCTaBIEeHHbIe PaGOTHHKOM, C HMEIOMIUMUCST y paboTHHMKA JOKYMEHTaMH.



IlpencrapneHre pabOTHHKOM NOAJOXHBIX JOKYMEHTOB WM JIOXKHBIX CBEACHUI
IpHY MOCTYIUIEHUH Ha paboTy ABNAETCS OCHOBAaHHEM AJIA pAaCTOPXKEHHSA TPYHOBOTO
JIOroBopa. :
6.5. ITpu nocTyIuieHnu Ha paboTy pabOTHUK 3alIONHIET aHKeTy U aBTobHorpaduro.
6.5.1. Aukerta npezcrasiser coboit nepedeHb BOIIPOCOB O MEPCOHAIBHBIX AaHHBIX
paboTHHKA.
6.5.2. AHkera 3anonHseTcsi pabOTHHKOM camocTOsTeNbHO. Ilpn 3amonHeHUH
aHKeTsl pabOTHHK AOJKEH 3aloJiHATh Bce ee rpagbl, Ha Bce BOIPOCH AaBaTh
TIOJTHBIE OTBETHI, HE JOIYCKaTh HCIpaBlIeHWH WIM 3a4epPKUBaHUNA, IIPOYEPKOB,
IOMapoK B CTPOrOM COOTBETCTBUH C 3alHCIMH, KOTOpHIE COAEPXKATCA B €ro
JMYHBIX JOKyMEHTAaX.
6.5.3. ArTobuorpadus - TOKyMeHT, COAEpKallUii ONMMCaHHE B XPOHOIOTHYECKOH
MOCJIEOBATEIBHOCTH OCHOBHBIX 3TAllOB JKHU3HHU U ACATEIBHOCTH NPHHMMAEMOTO
paboTHHUKA.
6.5.4. ABToGHOrpagus cocTaBiseTcs B IPOH3BOILHOH (popme, 6€3 momMapok U
HCIIpaBJICHUH. _
6.5.5. AHketa 1 asrobuorpadus paboTHHKA AO/DKHEL XPaHUTEC B JIMYHOM JIETE
paboTHAKa. B JMYHOM Jene Takke XpaHATCS MHbIE JAOKYMEHTHI IEPCOHANBHOIO
ydera, OTHOCSIIHECS K IEPCOHANBHBIM AaHHBEIM PabOTHHKA.
6.5.6. JIugnoe neno paboTHHKA oGopMIseTcsS NOCe U3AaHHs NIPHKasa O NpHeMe
Ha paboTy.
6.5.7. Bce HOKYMEHTHI JMYHOrO Jeja IOAMHMBAIOTCS B O0OMOXKYy oOpasna,
YCTaHOBNEHHOIO Ha nipeanpustud. Ha Heil ykaspiBaroTcs daMuins, UMsl, OTYECTBO
paboTHHKA, HOMEp JHUYHOTO JeTa.
6.5.8. K KkakaoMy JNHYHOMY .eiy NpHJIAraloTcs JBe LBeTHhIe ¢oTorpaduu
paGoTHuKa pasMepoM 3*4.
6.5.9. Bce IOKYMEHTHI, IOCTYIAIONIHE B IAYHOE JEJIO, PAacIoaraloTcs B
XPOHOJIOTHYECKOM TOpsAzke. JIMCTHI JOKYMEHTOB, NOAILIMTBIX B JIMYHOE JEIO,
HYMEDYIOTCSL.
6.5.10. Jlmunoe Aeno BeOEeTCS HA TIPOTSHKEHUH BCEH TpYAOBOH HEATENBHOCTH
paborauka. V3MeHeHus, BHOCHMbIE B IMYHOE JIENO, IOTDKHEL OBITH ITOATBEPK/ACHEL
COOTBETCTBYIOLIUMH JOKYMEHTaMH.

7. IEPEJAYA ITEPCOHAJIBHBIX JAHHBIX
7.1. TIpu nepenaue NEpPCOHANBHBIX JAHHBIX paboTHHKa paboTozareNb NOIDKEH
cobmoaaTh clenyonue TpeboBaHu:
- e coofMmaTh IepcoHaNbHEIE NaHHBlE DAaOOTHHMKA TpeTheH cTopoHe 6e3
MUCBMEHHOTO cornacus pabOTHHKa, 32 HCKIIOYEHMEM ClIyyaeB, KOrja ITO
HEOGXOIMMO B LENAX NPEAYIIPeXkASHAs YIPO3bl XKH3HH U 30POBBIO paboTHHKA, a
TAK)KE B CIIy4asX, YCTAHOBJIECHHBIX (elepanbHEIM 3aKOHOM;
- He cooBLATh NEPCOHAEHEIE NaHHble paGOTHHKA B KOMMEPYECKHX Lelix 6es ero
NUCHMEHHOTO COTTIACHS;
- pexyNpeHuTS UL, HOLy4aloliX IepCOHATbHEIE JaHHbIe PabOTHHKA, O TOM, UTO
9TH HaHHBIE MOTYT OBITH MCIONB30BAaHBl JIMIUL B LENAX, IS KOTOPEIX OHH
coobmeHnsl, ¥ -TpefOBaTh OT ITHUX IMI NOATBEPXKAEHUS TOTO, YTO 3TO IPABHUIIO
cobmoneno. Jluua, IONyHalolHe TEpCOHANbHBIE JaHHBIE paGoOTHMKa, OOs3aHbI
cobmonaTh KoHMMAeHIHAILHOCTS. JlaHHOE MOJIOXKEeHUe HE PaclpOCTPaHAETCs Ha



OoOMEH IepCOHANLHRIMH JaHHBIMH pabOTHHKOB B IOpSIKE, YCTAaHOBICHHOM
¢benepalbHBIMH 3aKOHaMH;

- paspelaTh AOCTYN K [IEPCOHANBHBIM AaHHBIM PAOOTHUKOB TOJIBKO CHIEIHAIBHO
YIIOJIHOMOYEHHBIM JIHIaM, [IpH 3TOM YyKa3aHHBIE JIMLA JODKHBI HUMETh IPaBo
HOJIy4aTh TOJIBKO Te INEepCOHaJbHBIe AaHHble pabOTHHKA, KOTOphle HEOOXOAUMBI
JUTsl BBIIIOJTHEHHS KOHKPETHBIX (DYHKIIHIA;

- He 3ampamuBare HWHGOPMAIIMIO O COCTOSHHM 3HOpOBbi paboTHHKa, 3a
HCKJIIOUEHHWEM TeX CBEJEHHH, KOTOpble OTHOCATCS K BONPOCY O BO3MOXHOCTH
BBITIONHEHHS pabOTHUKOM TPYyIOBOH QyHKIUH,

- NepeJiaBaTh NEPCOHANBHBIEC JaHHble pa0OTHHKA NpEACTaBUTENIM pabOTHUKOB B
nopsgKe, yCTaHOBIEHHOM TpynoBeIM KkoaexcoM Poccmitickoit Penpepanuu, u
OrpaHUYMBaTh ATy HHPOPMALHIO TOJBKO TEMH MEPCOHANBHBIMH JaHHBIMH
paboTHEKa, KOTOpBIe  HEOOXOAWMBI  [Isi  BBIIONHEHWS  YKa3aHHBIMHU
npeNCcTaBUTENIMH X QYHKIHHA.

8. JOCTVYII K ITEPCOHAJIbHLIM JJAHHBIM COTPY THUKA

8.1. BuyTpeHHuii moctyn (JOCTYII BHYTPH NIPeINPHSTH).

IlpaBo moctyna K MepcOHANBHBIM JaHHBIM COTPYIHHUKA UMEIOT:

- nupexrop Llenrtpa;

- HaYaJIbHUK OTJeJla KaJpoB;

- PYKOBOIMTENH CTPYKTYPHEIX NOApasfefeHuil 110 HalpaBlEHUIO JEeSTEeNbHOCTH
(moctyn X NMYHBIM JAHHEIM TOJIBKO pabOTHHMKOB CBOEro IOApa3felieHHUS) IO
corJlacoBaHHIO ¢ aupexropoM LienTpa;

- [IpH NIEpEeBOJIe U3 OMHOTO CTPYKTYPHOIO NOAPA3AENeHHs B Ipyroe JOCTYI K
IIEpCOHAIBHBIM JaHHBIM COTPYJHHUKA MOXXET HMETh PYKOBOJHUTEIs HOBOIO
noApasiesieHns 110 COTJIacoBaHMIO ¢ qupekTopoM LleHTpa ;

- COTPYNHHMKH OyXrajTepud - K TeM HJaHHBIM, KOTODBEIE HEOOXONUMBI JUIA
BBITIOJTHEHHUS] KOHKPETHBIX (PyHKLHI;

- caM pabOTHUK, HOCUTENb JaHHBIX.

8.2. Brewmnuii nocryi.

[lepcoHanbHple JaHHBIE BHE OpraHH3alMM MOIYT TPEACTABIATBCA B
roCyapCTBEHHEIE H HETOCYAPCTREHHEIE (PYHKIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIINH;

- IPaBOOXpPaHUTENLHbIE OpraHBbl;

- OpraHbl CTATHCTUKHY;

- CTpaxoBBle areHTCTBA;

- BOGHKOMATBI;

- OpraHbl COLIMAJIBHOIO CTPAaXOBaHMS;

- IEHCHOHHEBIE (GOHMBL;

- mozpaszfieNleHHus MyHUITUIJILHBIX OPTaHOB YIpaBIICHHUSI.

8.3. JIpyrue opraHu3aluu.

Ceenenus 0 paboTHHKe (B TOM 4HCIIe YBOJIEHHOM) MOTYT ObITH MpenOCTaBIECHE]
JpYro# OpraHM3allH TOJBKO C IMHCHMEHHOIO 3alpoca Ha GiaHKe OpraHW3aunyu ¢
NPHIIOKEHHEeM KOITUH 3asBIeHUs pabOTHHKA.

8.4. POACTBEHHUKH U YJICHBI CEMEM.

[TepcoHanbHEIE JaHHBIE PaOOTHHUKA MOTYT OBITH IPEJOCTaBICHbl POACTBEHHHUKAM
HJIH 4JIeHAM €ro CEMBHM TOJNBKO C MMUCEMEHHOr0 pa3pellieHus caMoro paboTHHKA.



9. BAIIITA ITEPCOHAJIBHBIX TAHHBIX PABOTHHKOB

9.1. B nenax obecrnedyenns COXpaHHOCTH ¥ KOHGUACHIIHAIBHOCTH MEPCOHATIBHBIX
JaHHBIX pabOTHMKOB OpraHM3alld BCE ONepalMd 10  0oQOpPMIEHHIO,
(OpMHpPOBAaHHIO, BEJEHUI0O M XPaHCHHIO [aHHOH WHQOpPMAIHH HOJDKHEI
BBINOJIHATHECS TOJBKO pabOTHMKaMM OTZeNa KaJpoB, OCYIIECTBISIOIUMH JAaHHYIO
paboTy B ‘- COOTBETCTBUM CO CBOMMH CHY)XeGHBIMH  OOS32aHHOCTAMH,
3a(PUKCHPOBAHHBIMHU B HX JOIDKHOCTHBIX MHCTPYKITUSX.
9.2. OTBeTsl Ha NHCHMEHHEBIE 3aIPOCHEl APYTUX OPraHMU3alMit U YUpexXAeHHiH B
npeaenax HX KOMIETEHIMM W NPENOCTAaBIEHHBIX INOJHOMOYME HaioTcs B
NuCEMEeHHOH ¢opme Ha OaHKe NPEANpUATHS W B TOM o0BeMe, KOTOPEIi
NO3BONIIET HE pasrlamarh W3MUMIIHUA 00BeM IIepCOHANBHBIX CBENEHHH O
paboTHHKaX MpenpUITHS.
9.3. Ilepenaga udopMayiy, cofepxaiieli CBeIeHHS O IEPCOHANBHBIX JaHHBIX
pabOTHMKOB OpraHu3anud, 1o TenedoHy, ¢akcy, 3IeKTpoHHOM mnouyte Oe3
IMUCBMEHHOTO corltacus paboTHHKa 3ampelaeTcs.
9.4. Jluunple Jnena W JOKYMEHTHI, COIEpXallye NEpPCOHAIbHBIE JAaHHBIE
pabOTHHKOB, XpaHATCA B 3amuparomuxcs mkadax (ceidax), obecneuusaromux
3alUTY OT HECAaHKIMOHHUPOBAHHOTO AOCTYIIA.
9.5. IlepcoHansHEIE KOMIBIOTEPBl, B KOTOPBIX COIEpXKAaTcs IepCOHAIBLHBIC
JlaHHbIE, JOJDKHBI OBITH 3aIMUIIEHE! ApOJIIMU JOCTYIIA.

10. OTBETCTBEHHOCTD 3A PA3IJIAINIEHUE MTH®OPMAIINH,

CBA3AHHOMH C ITEPCOHAJIbHBIMIM JAHHBIMH PABOTHHKA
10.1. Jluma, BHHOBHBIE B HapyIUEHHH HOPM, DPETYIHPYIOIIMX MOIy4YeHHue,
o0paboTky ¥  3alIUTY MNEpPCOHANBHBIX  MAaHHBIX  pabOTHHKa, HECYT
IUCLMILTHHAPHYIO, aJIMMHACTPATHBHYIO, TPaXIaHCKO-TIPABOBYIO HIIH YTONOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C (pefiepalbHBEIMH 3aKOHAMH.

HavansHUK oTAeNa KaJApoB:

gf L‘”/r 2 Cenesuesa C.B.




